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Review Expectations: Under regular review subject to changes in legislation.
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1. Aims
EAST aims to:

e Have a robust and clear process in place for charging and remissions
e Clearly set out the types of activity that can be charged for and when charges will be made

EAST recognises the valuable contribution that the wide range of additional activities, including clubs, trips
and residential experiences can make towards pupils' personal and social education. We aims to promote

and provide such activities both as part of a broad and balanced curriculum for the pupils of the school
and as additional optional activities.

2. Legislation & Guidance

In accordance with Section 33 of the Schools Funding Agreement and Articles of Association, the Academy
Trust is required to determine the charging and remissions policy.

This policy is based on the guidance from the Department of Education (DfE) on charging for school

activities and the Education Act 1996, section 449-462 which sets out the law on charging for school
activities in England.

3. Definitions

Charge: a fee payable for specifically defined activities
Remission: the cancellation of a charge which would normally be payable

4. Roles & Responsibilities

The Trust Board has overall responsibility for approving the Charging and Remissions Policy, and
delegates this to the Finance and HR Committee.

The Local Governing Body (LGB) monitors the implementation of this palicy.
4.1 Headteacher

The Headteacher/Heads of School/CEO are responsible for ensuring staff are familiar with the Charging
& Remissions Policy, and that it is applied consistently.

4.2 Staff
Staff are responsible for:
e Implementing the Charging and Remissions Policy consistently

¢ Notifying the Headteacher/Head of School/CEO of any specific circumstances which they are
unsure about or where they are not certain if the policy applies

4.3 Parents

Parents are expected to notify staff or the Headteacher/Head of School of any concerns or queries
regarding the Charging and Remissions Policy

5. Where Charges Can Be Made

The Trust Board reserves the right to make a charge in the following circumstances for activities organised
by the school.
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Any charge for a particular activity will be dependent upon the type of activity, its cost and the number of
participants. This charge will not exceed the actual cost of providing the activity, and be divided equally by
the number of pupils. The charge may include:

Travel

Board and lodging
Resources
Staffing

Entrance
Insurance

5.1 School Journeys in School Hours

The board and lodging element of residential activities deemed to take place within school hours for
example, the following activities:

e All Foreign Exchange trips
e All expeditions linked to Duke of Edinburgh Award
e All activities offered in the Academies Activities Week.

5.2 Activities outside School Hours

The full cost to each student of activities deemed to be optional extras taking place outside school hours,
such as:

Residential journeys taking place mainly at weekends or school holidays
Clubs held at lunch time or after school

Ski-trips

School performances

Discos

Theatre trips

Dance trips

Duke of Edinburgh activities

Parents will be notified in advance of any such activities which the school proposes to organise and the
estimated cost based on the total cost of the provision of the activity. Parental consent will be obtained for
their children’s participation in any such activities for which a charge may be made.

Schools provide after school clubs for the benefit of the pupils. Each school sets hours and charges for
the clubs that they deliver within that school. Externally led clubs held at the school may incur a different
charge. These clubs are extra-curricular and the Trust reserves the right to set its own charge at each
school.

Breakfast Club - As with after school clubs this is an extra curricular service the schools may or may not
offer and each school has the right to set their own charges.

5.3 Materials and Resources

A charge will only be made for any materials and ingredients relating to activities taking place during school
hours where parents have indicated in advance a wish to own the finished product. Alternatively, parents
may, in these circumstances, be asked to volunteer to provide the ingredients and materials prior to the
activity taking place.

5.4 Music Tuition

Primary
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All pupils will have the opportunity to learn a musical instrument for one school year as part of whole class
instrumental tuition. Should the child wish to continue beyond this one year entitlement there will be termly
charges for lessons. The loan of the musical instrument will be free. Charges will be based on the shared
cost of the lesson.

Secondary

The cost to the pupil for providing instrumental tuition. These lessons may be provided individually or in
small groups depending on the age of the pupil and the level of experience. All music tuition is payable in
advance with further details available on school websites.

Schools has the right to make a charge to parents for all or part of the cost of providing such tuition. Non-
payment may result in the student being removed from the list and no lessons will be given. It is essential
that that income matches the expenditure incurred on tutors.

Where a pupil has instrumental music tuition and a musical instrument is provided by the school, a hire
charge may be levied for the provision of the instrument. The hire charge schedule will be provided in
advance of any pupil beginning a programme of instrumental lessons in school.

In higher grades (Grades VIl and VIII) an accompanist is necessary for the examination. Although the
Music Department staff are responsible for entering students for Associated Board examinations,
parents/carers are responsible for paying the examination fees. Students taking external exams in music
will need to pay a fee towards the cost of an accompanist. Financial help may be available and
individuals should discuss this with the Headteacher and/or Head of Music.

Where a student has not been prepared for a public examination by the school or where the school
has provided no further preparation for a re-sit, the school will make a charge for the cost

of entering the student for the examination if previously agreed by the parents. If a student fails
without good reason to complete the examination requirements for a public examination for which
the school has paid (or is liable to pay) an entry fee then the Governing Body will make a charge of
the full cost.

A full half term’s notice is required, to be received in writing, should a student wish to alter or cease tuition.
Lessons during the notice period must be paid for regardless of whether the student intends to attend
lessons during that notice period, unless a replacement can be found to fill the vacancy.

The school will not take any responsibility for any musical instruments brought into school, parents are
informed of this and advised to take out private insurance.

5.5 Curriculum activities within school, e.g. workshops, plays, visiting
speakers

The school may charge for materials or require them to be provided if parents have indicated in advance
that they wish to own any finished product produced in the school. The students may be asked for a
donation towards the cost of materials used in practical lessons in subjects such as Technology, Art,
Photography and Textiles.

The school recognises that the education provided wholly or mainly during school hours is free. A charge
will not be imposed for any activities within school that are part of the national curriculum. The school
can, and will, ask for a voluntary donation. If insufficient voluntary contributions are received to fund an
activity, or the school cannot fund it from another source, then the activity will be cancelled. The school
will ensure that this is made clear to parents.

Parents are made aware through a letter outlining the activity that the contribution is not compulsory.
Children of parents who do not contribute will not be discriminated against.

If the activity is not linked to the curriculum, then parents will be asked to pay the full costs.

v
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5.6 Charity Events

The school occasionally involves itself in whole school fundraising events which take place during the
school day. Students are encouraged to participate in these events and to make a voluntary contribution
towards the collection for charity. There is no obligation to make a contribution, and no students will be
excluded from an activity if no voluntary contribution was received.

5.7 Examination Fees (secondary education only)

Where a student has not been prepared for a public examination by the school or where the school has
provided no further preparation for a re-sit, the school will make a charge for the cost of entering the
student for the examination. This will be agreed with the parents before an entry is made. Where such
an entry requires extra invigilation costs, an appropriate charge will be made; this will also be agreed with
the parents in advance.

Fee reimbursements are sought from candidates:

e [f they fail to sit an exam (unless with good reason and / or evidence of medical reason) for which
the school has paid (or is liable to pay) an entry fee

e If they do not meet the examination requirements without evidence of medical reason or other
mitigating circumstances for which the school has paid (or is liable to pay)

e [f they fail an exam due to gross misdemeanour resulting in JCQ/awarding body intervention.
Candidates are responsible for paying re-sit fees, unless agreed otherwise by the head of centre.
Candidates wishing to be entered for university pre-entrance exams, for example BMAT/STEP etc,
are required to pay the necessary fee

e [f they choose to resit a unit of their A level, BTEC or GCSE programme of study, the full cost of
an examination module will need to be paid by candidates

e Instrumental graded examinations are to be paid by parents

5.8 Transport for sporting events

Students who participate in sports teams may be asked to pay a small donation towards the cost of
transport to events.

5.9 General

0] The cost of repairing damage and replacing equipment (lost, defaced or damaged) remains the
responsibility of the parents when this damage or loss is the result of their child’s behaviour or
negligence.

The Trust reserves the right to seek reparation from parents where their children cause
breakages or damage to school property.

Deliberate, wilful or negligent loss of or damage to the School’s resources not only puts an
unfair strain on the budget but denies or compromises the opportunity and right to learn. For
these reasons, it is the policy of the Trust that those causing wilful loss or damage shall make
good the loss or damage appropriately. This also applies to school staff and volunteers and
includes:

e Loss of /irreparable damage to books, IT equipment, PE equipment, DT tools etc. The
School shall claim the “market rate” for repair or replacement

¢ Damage to the structure of the buildings, furniture etc. The School shall claim the cost
of the repair (e.g. broken window, chair, etc.) or an appropriate replacement

v
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e Where damage has been sustained to the fabric of the School or equipment due to the
criminal behaviour of others, the School shall actively co-operate with the police
authorities with a view to seeking restitution

e The school leader and/or his/her representative will consider in all cases where the
costs of replacement have not been met by the perpetrators of the wilful loss or damage
or criminal behaviour, action via a Civil Prosecution or the Small Claims Court

(i) The Trust may from time to time amend the categories of activity which a charge may be made.

(iii) Nothing in this policy precludes the school from inviting parents to make a voluntary contribution
towards the cost of providing education for students.

5.10 Voluntary Contributions

The school is able to ask for voluntary contributions from parents to fund activities during school hours
which would not otherwise be possible.

There is no obligation for parents to make any contribution, and no students will be excluded from an
activity if their parents have not made a voluntary contribution.

If the school is unable to raise enough funds for an activity it will be cancelled.
6 Remissions

6.1  Pupil Premium

Where the school is in receipt of Pupil Premium funding for an individual student, assistance may be
provided in connection with trips and visits, equipment, exam re-sits, music tuition and other costs under
the discretion of the member of the Headteacher (may be delegated to a Senior Leader), where the
expense is deemed to benefit the student’s academic achievement.

6.2 Bursary

Where the student applies successfully to the Sixth Form Management for funds from the 16-19 Bursary,
full details will be kept of the application and receipts and invoices. Payments will be made to the student
to offset financial barriers to participate in education such as transport costs and/or the cost of equipment
in connection with the course studied. The bursary will be paid in line with Government requirements.

6.3 Other circumstances

In other circumstances, there may be cases of family hardship which make it difficult for students to take
part in particular activities for which a charge is made. Parents may apply in confidence for the remission
of charges to the Headteacher if they are in receipt of Universal Credit, Income support, Guarantee
element of State Pension Credit, Income-based Job Seekers Allowance, Child Tax Credit without a
Working Tax Credit or an annual income exceeding the government’s prescribed limit. Parents may be
asked to provide a supporting letter to help the school raise funds. It is expected that parents will engage
in this process in order for the school to offer financial support. Authorisation of remission will be made by
the Headteacher in consultation with the relevant Senior or Pastoral Leader. Any decisions made by the
Headteacher will be reported to the LGB through the Headteacher’'s Report and record will be kept by the
School Finance Team.

6.4 Raising Funds

On occasion year groups may wish to raise funds to support a trip through various fundraising events. This
is allocated to subsidise the overall cost of the trip.

v
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7 Monitoring Arrangements
The School Finance Manager monitors charges and remissions and ensures these comply with the policy.

The policy will be reviewed by the Trust Finance and HR Committee on an annual basis.

8 Summary of changes

Document control

Date ‘ Section(s) ‘ Update(s)
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